ADMINISTRATIVE OFFICE of the
UNITED STATES COURTS

|
{

Administrative Office of the U.S. Courts Update
September 15, 2022
Fawne N. Lindsey, Chief
Judicial Support Staff — Judicial Services Office




United States Government

We, the
People
The |}
States
I I

Judicial Services Office



FJC

Federal Judicial Center

Judicial Services Office



The Judicial Branch

Administrative Office of

United States Courts the U.S. Courts

Judicial Conference of
the United States

U.S. Sentencing
Commission

Federal Judicial Center

Judicial Services Office



B

Chief Justice of the
United States

John G. Roberts, Jr.

Chief Judge of Chief Judge District Judge

each Judicial Circuit Court of
(13) International Trade

Representative
from each regional
Judicial Circuit (12)

Conference Term: Conference Term: Conference Term:
Term as Chief Judge Term as Chief Judge 3 — 5 years

AOUSC Director serves as the Judicial Conference Secretary

A bankruptcy judge and magistrate judge attend each meeting of the
Conference as observers.
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Presentation Notes
Created in 1922, 
national policy-making body for the federal courts.
The Conference operates through a network of committees created to address and advise on a wide variety of subjects. 
The Chief Justice of the United States is the presiding officer of the Judicial Conference. 
Membership: chief judge of each judicial circuit, the Chief Judge of the Court of International Trade, and a district judge from each regional judicial circuit. 
The AO Director serves as secretary to the Judicial Conference.
The Conference meets twice a year to consider administrative and policy issues affecting the federal court system, and to make recommendations to Congress concerning legislation involving the Judicial Branch.



Committees of the Judicial Conference )mg’

August 2022

COMMITTEE

Executive Committee

Audits and Administrative Office Accountability
Administration of the Bankruptcy System
Budget

Codes of Conduct

Court Administration and Case Management
Criminal Law

Defender Services

Federal-State Jurisdiction

Financial Disclosure

Information Technology

Intercircuit Assignments

International Judicial Relations

Judicial Branch

Judicial Conduct and Disability

Judicial Resources

Judicial Security

Administration of the Magistrate Judges System
Rules of Practice and Procedure

*  Advisory Committee on Appellate Rules
Advisory Committee on Bankruptcy Rules
Advisory Committee on Civil Rules
Advisory Committee on Criminal Rules
Advisory Committee on Evidence Rules
Space and Facilities

CHAIR

Honorable Claire V. Eagan
Honorable Kevin Michael Moore
Honorable Sara Darrow
Honorable Amy J. St. Eve
Honorable Jenifer W. Elrod
Honorable Audrey G. Fleissig
Honorable Randolph D. Moss
Honorable Micaela Alvarez
Honorable D. Michael Fisher
Honorable David L. Bunning
Honorable Michael Y. Scudder
Honorable Nicholas G. Garaufis
Honorable Sidney H. Stein
Honorable Rodney W. Sippel
Honorable William B. Traxler, Jr.
Honorable Brian Stacy Miller
Honorable Richard J. Sullivan
Honorable Marcia Howard
Honorable John D. Bates
Honorable Jay S. Bybee
Honorable Dennis Dow
Honorable Robert M. Dow, Jr.
Honorable Raymond M. Kethledge
Honorable Patrick J. Schiltz
Honorable Jeffrey J. Helmick
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Administrative Office of the
United States Courts

The Administrative Office is the agency within the judicial
branch that provides a broad range of services for judges
and chambers staff, court staff, pretrial and probation staff,
and federal defenders and staff.

* Administrative and Program
. Financial

. Legal

. Legislative

> Technology

The Administrative Office also provides staff support and
counsel to the Judicial Conference and its committees and
implements their policies and recommendations.
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Administrative Office Locations

Phoenix,
AZ

Charleston,

SC
San Antonio, TX
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Office of the General Counsel (OGC)
William S. Meyers, General Counsel
o Ethics Staff (ETH)

Rules Committee Staff (RCS)

Administrative Office of the United States Courts

Office of the Director (DIR)

Judge Roslynn R. Mauskopf, Director
Leeann Yufanyi, Chief of Staff

Office of the Deputy Director (DD)

Lee Ann Bennett, Deputy Director
Brian Lynch, Chief of Staff

Office of Audit (AUD)

Office of Compliance and Risk (OCR)}‘

Office of AO Human Resources (AOHR)]

Office of Fair Employment Practices (OFEP)]

Defender Services Office
{DS0O)
Cait T. Clarke, Chief

Judicial Conference
Secretariat Officer

Office of Judicial Integrity (OJI) j
1 1 j
Judicial Conference i " F . ¢ 2
Secretariat (JCS) Office Df(gl;bA")c Affairs Office of Legislative
Katherine Hord Simon,

Affairs (OLA)

David A. Sellers, David T. Best,

Public Affairs Officer Legislative Affairs Officer

Department of
Program Services (DPS)

Elizab h A. Smith, Associate Director
/ C. Vagner, Chief of Staff

Judicial Services
Office (JSO)
Joshua C. Lewis,
caeh Judiciary Data and
|| Analysis Office (JDAO)
P Manu Sharma,
Court Services q Chief

Jason P. Edwards,

Chief

Case Management
Systems Office (CMSO)

Probation and Pretrial

Chief
Services Office (PPSO)

Vijayalakshmi Balasubramanian,

John J. Fitzgerald,
Chief

Human Resources

Office (HRO) Finance and Procurement
L Office (FPO)
Michael L. Smith, ] John P. Laliey,
Chief Human Resources 100k SEIEY,

g Chief

Facilities and Security

‘Administrative Systems
Office (FSO) | Office (AS0O)
Melanie Gilbert, Joseph W. Bossi,
Chief Chief

* As of this chart’s revision date, this individual is leading the unit in an interim, acting capacity

Last revised 8/30/2022




What’s New at the AQ?

= Leadership:
= Judge Roslynn R. Mauskopf, Director - Feb. 2021

= Elizabeth A. Smith, Associate Director, Department of Program
Services - Sept. 2021

= Joshua C. Lewis, Chief, Judicial Services Office - April 2022

Judge Roslynn Mauskopf, Director Libby Smith, AD - DPS Joshua Lewis, Chief - JSO

Judicial Services Office %0
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Presentation Notes
Chief Judge Roslynn R. Mauskopf, of the Eastern District of New York, as his successor, effective Feb. 1. 
11th director since the AO was established in 1939 and the
first woman to hold the position.
Circuit Executive for the Ninth Circuit
Clerk of the District Court for the Western District of Pennsylvania


Judicial Services Office

Leadership

Joshua C. Lewis, Chief

Dan Jackson, Deputy Chief

Mission: Provide management,

Judicial Support Staff

Fawne Lindsey, Chief

Judicial Programs Division
Joseph Phillips, Chief

Mission: Deliver quality programs in

Judicial Policy Division
Daniel Isaacs- Smith, Chief

Judicial Services Office
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What’s Else is New at the AQ?

The Advisory Process is a participatory collaboration consisting
of three type of groups:
= Advisory Councils
= Subject matter focused
= Expanded from four to eight groups
= Peer Advisory Groups
= People with similar titles or positions
= Provide advice to Director on matters affecting a particular group
= Working Groups
= Established to address specific issue or challenge

= Permanent - Three-year rotating memberships
= Ad Hoc - limited time appointments

Judicial Services Office 2
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Permanent: 
Pro Se Working Group
Library Technology Working Group
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What’s Else is New at the AO? cont. L 29

= New Advisory Councils
= Court Administration and Operations
= Criminal Operations
= Judicial Programs and Services
= Risk and Financial Management

= Advisory Process Application

= Director’s memo with link to apply

= Enter demographic information to see opportunities available
= Diversity and Inclusion Initiatives

= Fair and Effective Interviewing for Diversity and Inclusion
= Inclusive Leadership: Diversity & Inclusion Awareness

Judicial Services Office &


Presenter
Presentation Notes
provide advice on resources and programs that are relevant to all judges and chambers, 
intra-circuit and inter-circuit assignments, 
recall, 
multidistrict designations, 
adjoining district jurisdictions, 
matters related to senior judges, 
temporary law clerk support, 
pro se law clerks, death penalty law clerks, and initiatives related to providing short- and long-term assistance to courts facing excessive workload demands.


What’s Else is New at the AO? cont.

= New Chief Judge Program Pilot - November 2022
= Hosted quarterly
= Combined Article III and Bankruptcy Chief Judge Programs
= Limited to 10 of each judge type and their staff

= Chambers Staff Training Series

= Bi-monthly

= Next session: “Financial Disclosure Reporting” - October 18, 2022
= J-Bio Updates

= Only biographical system for all sitting federal judges

= Delegation functionality allows judges to grant access to staff

Judicial Services Office &



JSO Supported Committee, Advisory Council,
and Advisory Groups

= Committees
= Administration of the Bankruptcy System

Administration of the Magistrate Judges System

Intercircuit Assignments

International Judicial Relations

Subcommittee on Judicial Statistics
= Judicial Programs and Services Advisory Council
= Advisory Groups

= Bankruptcy Judges

= Magistrate Judges

= Chambers Staff

Judicial Services Office &



JSO Services

= Daily duty attorney coverage

= Programs, education, and outreach
= Judge orientation programs
= Chambers staff programs

= Administrative programs
= Trusted Traveler Programs
= International travel support for Judges
= Judge nomination and appointment correspondence

= Judges’ Corner updates

Judicial Services Office 8


Presenter
Presentation Notes
Chief Judge Orientation Programs
CSAW
TSA precheck/special issuance
International Travel support


JSO Services

= Judges’ Corner updates

Court Services

Judges’ Corner
Bankruptoy
Case Management
Chambers Staff
Court Governance

Courts of Mational Jurisdiction &
Territorial Courts

Judges’ 5alaries, Benefits, and
Retirement

Judges' Travel
Judgeships

Judicial Ethics and Finandal
Disdosure

International Matters

Magistrate Judges System

Mew Judges

Publications, Policy, and Guidance

Selection, Appointment, and
Reappointment of Judges

Senior Judges

Statistics and Reporting
Requirements

Visiting and Recalled Judges

Wellness

Judicial Services Office

CHAMBERS STAFF

-

The Chambers Staff saction is 3 central resource providing information of interest to chambers staff. Comments and questions may

be directed to the Judicial Services Office Duty Attorney at ACdb_AQ_Duty_Attorney@azo.uscourts.gov or 202-502-1800.

Judicial Services Contacts
Chambers Staff Advisory Group
Chambers Staff News

POLICY AND GUIDANCE

Ethics Materials

Guide to Judiciary Policy, Vol. 12 (Human Resources)
Judges Administrative Manual, Ch. 18: Chambers Staff
Human Resources Manual and Ch. 3, Judiciary Salary Plan
Law Clerk Handbook, Fourth Edition (2020)

CHAMBERS OPERATIONS AND
MANAGEMENT

Case Management including CM/ECF
Forms

Legal Research Materials

Judges' Travel Resources

Main JNet Travel Page

Governance and Education Travel

A Judge's Checklist for a Secure Judiciary
J-Bio Users Manual

RELATED SITES

Association of Bankruptcy Judicial Assistants
Federal Judicizal Assistants Assodiation

CHAMBERS EMPLOYMENT AND
STAFFING RESOURCES

OSCAR

Director's Leadership Program Overview

INet Careers Page

Guidelines for the Temporary Bankruptoy Law Clerk
Program for Fy 2023 (pdf)

ADMINISTRATIVE CHAMBERS
STAFF TRAINING
Chambers Staff Training Series

Chambers Staff Administrative Workshop
Resources for Chambers Staff

RESOURCES FOR LAW CLERKS

Interactive Orientation for Federal Law Clerks (FIC)
Ethics for Law Clerks

—. r . P
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Contact the Judicial Services Office

For Questions, Comments, or Assistance:

JSO Duty Attorney

Aodb_AO_Duty_Attorney@ao.uscourts.gov

Fawne Lindsey
Fawne_Lindsey@ao.uscourts.gov

JSO Main Line: (202) 502-1800

Chambers_Staff@ao.uscourts.gov

Judicial Services Office =


mailto:Aodb_AO_Duty_Attorney@ao.uscourts.gov
mailto:Fawne_Lindsey@ao.uscourts.gov
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